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00 opranm3zanuu padoThbl ¢ JIEKTPOHHBIM
JKypHAJIOM

1. O0mume moJ1okeHus

1.1. Hacrosiee nonoxxeHue 00 opranu3anuu paboThl ¢ 3JEKTPOHHBIM KypHAIOM B
MYHUIUIIATIEHOM OI0/DKETHOM 00111eo0pa3oBaTeabHoM yupexkaenun «COLIT Ned
c.CepHoBojckoe» (nanee — [TonoxkeHue) pa3paboTaHo B COOTBETCTBHH ¢ DeepaibHbIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny.

1.2. TTonosxeHue onpeenser npasiia paboThl U eUHbIC TPEOOBAHUSI IO BEICHUIO
anekTponHoro xxypHaia B MBOY «COILI Ne4 c.CeproBonckoe» (nanee — [lIkona).

1.3. DnekTpoHHBIM KXypHaIoM (nanee — D)K) Ha3bIBaeTCsS KOMIUIEKC IPOrPaMMHO-
anmapaTHBIX CPEJICTB, BKIIOYAONIHIA 0a3bl JAHHBIX U CPEJICTBA JIOCTYIA U PadOTHI ¢ HUIMHU
(mporpaMMHO-anmapaTHy HHPPACTPYKTYPY, CEPBUCH HHPOPMAITHOHHOTO
B3aHMO/ICHCTBHS).

1.4. DnexkTpoHHBIN AHEBHUK — pa3zaen DK, npeacTaBisiomuil co6oi
MHIUBUAYAIN3UPOBAHHYIO BBIOOPKY AaHHBIX U3 DK 0 Xoz€e u pe3yiabTarax o0yueHus
KOHKPETHOT'O YYEHHKA.

1.5. 9K — cpeacTBO MHAMBUAYAIBHOIO yYeTa pe3ysIbTaTOB OCBOEHUSI 00pa30BaTeIbHbIX
nporpaMMm. OH OTHOCHTCS K y4eOHO-TIe1arOrnyeckoi JOKyMEHTalMu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHUE €r0 0053aTEeNBbHO JUIsl Kaxa0ro coTpyaHuka IlIkomsl, B 00d3aHHOCTH
KOTOporo BxoauT pabota ¢ D)K. JlocTyn kK nepcoHaNbHBIM CTpaHUIAM JHEBHUKA UMEIOT
poauTeny (3aKOHHBIE IPEICTABUTEIHN) 00yJaroIerocs, 00yJaromuiics, aIMUHACTPALIHS
HIxons! (aupekrop 11IKkonbl, 3aMecTHTENN AUPEKTOPa), YIUTENs, KIaCCHBIC PYKOBOAUTEIH;
agmuHuctpartop IK.

1.6. [MpuaImEamMu padoTs! ¢ XK gBISIOTCS:

e coOr0/IeHNE TTPaB U CBOOOT YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHI,
e JIOCTOBEPHOCTH W MOJIHOTA WH(pOPMAIINH, coaepxkatieiics B DXK;



e yHUUKANUS JAaHHBIX, copepxamuxcs B XK, u TOKyMEeHTHPOBaHHON MH(POPMAITUU
ko,

e 3alllMTa JAHHBIX, coaepxamuxcs B XK, OT HeMpaBOMEPHBIX U MPOTHUBOIPABHBIX
NEUCTBUI.

1.7. Benenue 3neKkTpoHHBIX (hOpM yueTa 00pa30BaTeIbHON JESTEIBHOCTH U PE3YIbTaTOB
obpasoBatenbHOU AesTenbHocTH (DK) ABIIsIETCS COCTABHOM YacThiO pabOTHI 110 BEICHHIO
3NEKTPOHHOTO JoOKyMeHTooOopoTa B Lllkore.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHOMN cucTeMbl LLIKOTbI.

1.9. ®yHKIIMOHNPOBaHKE U UCTIONB30BaHUE DK OCYyIIECTBISETCS B COOTBETCTBHH C
JEHCTBYIONMUM 3aKOHOAaTebcTBOM P®D, B ToM unciie enepanbabiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX).

1.10. OTBeTcTBEHHOCTH 32 PyHKIIMOHUpOBaHHE DK M KOHTPOJIb 33 PABUIIBHOCTBHIO €r0
BEJICHUs BO3JIaratorcs Ha qupekropa 1Ikosbl M TEXHUYECKOro CleUalIucTa.

2. Haznauenne DK
DX ucnonws3yercst sl peIICHHs CIACTYIONINX 3a/1a4:

2.1. Co3anue/BBOI, CHCTEMATU3AIINS, HCIIOJIB30BAHUE U XPAHEHHE JAHHBIX O XOJ1¢
oOpa3zoBatenbHOI nesTenbHocTH B 11Ikoie, B TOM yncie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

YYaIIUXCA.

2.2. Odopmiienue nHbopMmaIuu, Xxpansiieics B 6a3e TaHHBIX, B BUE JOKYMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. OGecrieueHne ONEPATHBHOTO JOCTYIA POJUTENEH (3aKOHHBIX MPECTAaBUTENCH)
obyuaromierocs, ooyuaromierocs, agMuauctpanun Ikonsr (qupexropa HIkonsr,
3aMecTUTeN el TMPEKTOPa), YUUTENIeH, KIIAaCCHBIX PYKOBOAUTENCH K OTMETKaM 3a BECh MEPUO/T
BEJICHUSI )KypHAaJIa 110 BCEM MPEMETaM B JIF000€ BPEMSI.

2.4. ABToMaTH3aIs CO3/IaHUS OTYCTHOM JOKYMEHTAIIUU YIUTENIeH U aIMUHUCTPAIINH.

2.5. CroeBpeMeHHOE MH(DOPMHUPOBAHKE POAUTENCH (3aKOHHBIX MPEICTaBUTENCH) 1O
BOIIPOCAM YCIIEBAEMOCTH, HHAUBUAYAJIBHBIX PE3YJIBTATOB U IIOCEIIAEMOCTH UX JIETEN.

2.6. MudopmupoBaHue yqamuxcs 0 Xoae 00pa3oBaTebHOMN AeITeIbHOCTH OCPEICTBOM
nma"HHbIX B DK,

2.7. KoHTpob 3a peanu3zanueir 00pa3oBaTebHBIX IPOrpaMM, B TOM YHCIIE yYeT:

e TIPOBEJCHHBIX 3aHATUH;

e JIOMAITHUX 33JIaHUH U 00beMa Harpy3KH Ha 0OydJaronIuxcs,

e PE3yNILTaTOB OCBOCHUS 00pa30BaTEIbHOM MPOrpaMMbl yHaImuMucs (ycrieBaeMocCTh);
e TMOCEIIAEMOCTH 3aHATUN YUalIUMHUCS;

e JMHAMMKH yCIIEBAEMOCTH YYaIlUXCS,

e peanu3anuu 00pa3oBaTEIbLHONU MPOrPAMMBI.



3. lIpaBuaa padorsl ¢ K

3.1. Benenue DX o0s3aTenbHO ISl KAXKIOTO MEIarora, KIIaCCHOrO PYKOBOIUTEIS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B YbK (YHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIFOYEHO.

3.2. [lognepxkanue B akTyaaIbHOM COCTOSTHUM MH(OpMAIMK, XpaHsIIeics B 6a3e JaHHbBIX
9K, siBiisieTcst 00s13aTEIBHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX IPOTPAMM U OCYIIECTBICHUS 00pa30BaTeIbHOM
JeSTeIbHOCTH BEJIETCSl BCEMH IearornueckuMu pabotaukamu [Ikombr.

3.4. PactipesienieHne 3aHATHIA IO IPEIMETaM M 3aKpEeIUICHUE UX 32 YUUTEISIMHU
OCYILECTBIISCTCS HA OCHOBAHUY Y4€OHOI'O IIaHa U PacHpeeNIeHHs IeAaroruyecKom
Harpys3KHu.

3.5. BBox B DX nat nmpoBeieHHS 3aHIATHI B COOTBETCTBHH C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JOMAIIIHUX 3a/IaHUi, OTMETOK OOYYAIOIINXCS ¥ CBEACHUI 00 OTCYTCTBUU
ydaluxcs Ha ypoKax OCYIIECTBIISECTCS YUYUTEIAMU €XKETHEBHO.

3.6. Buecenune B 9K nndopmannu 06 oTMeTkax o0ydaromuxcsi ¥ CBeICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS TOJHKHO MPOU3BOAMTLCS B ICHD MPOBECHHS 3aHSATHUS
He no3xauaee 19:30.

3.7. llIkoa rapaHTHPYET yYal[|MMCs ¥ UX POAUTENSIM (3aKOHHBIM MPEACTABUTEIISIM)
BO3MO>XHOCTb OII€PaTUBHO MOJy4yaTh HHPOPMALUIO O TEKYIIEH yCIIeBaEMOCTH U
nocenaemMoctu yvamierocs uepe3 XK.

3.8. IIpu Benennn DK KaxkabIM HieqaroroM (y4uresneM) JODKHO COOMI0IAThCs €IUHOO0pasue
3aII0JIHCHUSI )KYPHAJIOB B YaCTH TEM IIPOBE/ICHHBIX YPOKOB (B COOTBETCTBUH C paboueii
POrpaMMoii 1Mo MPEAMETY), BBICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3amKceil 0
JIOMAIlIHEM 3a/laHUH.

3.9. ITonw3oBarensim DK 3amperaercs neperaBaTh CBOM MEPCOHATBHBIE PEKBU3HUTHI IOCTYIIA
k DX npyrum nunam.

3.10. Corpynuukam IIkonel 3anpemaercs fonyckars ydanmxcs IIkonsl k padore ¢ DXK.
4. IlpaBuJia BeieHUsl y4eTa yCIeBaeMOCTH M M0CEAeMOCTH YUaluXcst

4.1. PaboTa yuuTesns 0 BEACHUIO JAHHBIX TEKYIEH YCIIeBaeMOCTH y4allerocs
OCYHIECTBISAETCS B paznene «KimaccHbI )KypHAI».

4.2. Yuurenb B COOTBETCTBUH C PACIUCaHUEM 3aHATUI BHOCUT B DK cienyromiye JaHHbIe:
TEMY ypOKa; OTCYTCTBUE yUAIIUXCsl; OTMETKH YYAIINUXCS; TOMAIIHEE 3aJaHue.

4.3. Yuurenb BHOCHUT B DK yUETHYIO 3aIIHCh O MPOBEJCHHOM 3aHATHH 110 (QaKTy B IEHb
[IPOBEACHUS.
[Ipon3BOaUTE 3aMCh YPOKOB 3apaHee HEAOITYCTUMO.



4.4. Yuurenb, 3aMEHSIOIIUI OTCYTCTBYIOLIETO YYHUTEIs, Ha BpeMs (IaTy) 3aMEHbI TOTy4aeT
noctyn K 9K Ha cTpaHMIle OTCYTCTBYIOILErO YUYUTENS U 3aI0IHSET €ro B yCTAHOBICHHOM
HOPSAKE.

4.5. Y4er pe3ybTaTOB yCIIEBAEMOCTH yUYaIIUXCSI:

e PpE3yIbTAThl YICOHOH EATEIHPHOCTH OLICHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYILICHHMIA) YIaIlXCsl, MUCbMEHHBIX Pa0OT, MPAKTHUECKOW JACITEIBHOCTH
yUaImxcs;

e OTMETKH 32 YCTHBIC M MUCbMEHHBIC OTBETHI BHICTABIIIOTCS B KOJIOHKY 33 TO YHUCIIO,
KOT'JIa IPOBOIMJIACH paboTa,;

e B KJIETKaX JUIsi OTMETOK YYUTEIh UMEET IIPABO 3alMChIBATH TOJBKO OJIUH U3
CIIEAYIOIIMX CHMBOJIOB. «2%», «3», «4», «5y», «Hy», «—». Ot™MeTKy «1» (equnmuiy) He
BBICTABIISAIOT. JOMyCTUMO CTaBUTh HECKOJIBLKO OTMETOK B OJHY Tpady;

e TIPU KOHTPOJIBHBIX MEPOIPHUATHSIX, IPOBOJAUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYCCKUM IIAHUPOBAHUEM, 00513aTEIIBHBIM YCIOBHEM ITPOBEICHUS KOHTPOJIS
SIBIISICTCSI BHICTABJICHUE OTMETOK BCEM YUAIIUMCS, IIPUCYTCTBYIOIINM Ha YPOKE
(uckiIrOYas ciyyau, KOrjia y4aIuics J0JIroe BpeMst OTCyTCTBOBAI 110
YBOXHUTEILHOU MpHUYUHE (HAIpUMep, 10 00JIC3HH), MOATBEPIKIACHHON
COOTBETCTBYIOIIUMH JOKYMCHTAMH);

e OTMETKH BBICTABIIIOTCS B rpade TOro JHs, KOrjaa IpoBOAMIACh JaHHas paboTa;

e OTMETKH 3a MMCbMEHHYIO pa0doTy MPOCTABISIOTCS B CPOK HE Oojiee Tpex pabodnx
JTHEH ¢ MOMEHTA €€ HAITUCAHUS yJaIluMHCS;

e OTCpPOYKA BBIOJHCHHS YJAIUMUCS 3a1aHusl (HarpuMep, 00yJarouics IpUIIIe Ha
3aHATHS TIOCIIE JUTUTEIbHOM Oose3tu) ¢pukcupyercs: B DK cumBosioMm (—); B
AJICKTPOHHOM JIHCBHUKE YYaIIErocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAUMO
HaIucaTh KOMMEHTAPHIA,

e BpEMs, 32 KOTOPOE YYALTUICS JTOJDKEH JIMKBUAUPOBATH 33/I0JDKEHHOCTD, HE
NPEBBINIACT OJTHOW y4EOHOM HEACTH MPH YCIOBUU MPUCYTCTBHS YUaIIerocs B
[IIkone, B TeYCHHE KOTOPOH pe3ysIbTaThl OIICHUBAHUS OTCPOUYCHHBIX 3a/IaHUI
JIOJDKHBI OBITH BHICTABIICHBI yunTeneM B K.

4.6. YueT mocenaeMoCcT! yJamuxcsi:

e yuuTEeNh 00s3aH HA KAKIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX yUYaIIUXCS;

e IIPU OTCYTCTBUH YYaILErocs Ha YPOKe yuuTenb npocTtapisier «Hy;

e yYaluecs, UMEIOIINE MEIUIIMHCKYIO CITPaBKY 00 OCBOOOXKIEHNU OT (PU3MUECKUX
HArpy30K, TOJKHBI TPUCYTCTBOBATh HAa YPOKaX (PU3NYECKOU KYIbTYPHI U
BBITIOJIHSITh MHAUBUAYATbHBIC 3aJaHU.

4.7. OpopmiieHne TeMBbI ypoKa:

paboTa yuuTess 1o BEJJEHUIO yueTa BBIIOJIHEHUS yYeOHBIX MPOTrpaMM U MPOBEIECHHBIX
3aHATUN OCYLIECTBIISAETCS B pasjene «TeMbl ypOKOB U 3a1aHUS»;

e B Hauaje yueOHOro rojia yuuTeslb BHOCUT TEMATUYECKOE MJIAHUPOBAHUE 110
npeamery B paszzaen «llinanupoBaHue ypoKoB» Ha CpPOK OT OJJHOM y4eOHOM 4eTBepTH
1o roja. Eciau yuntens UCHBITHIBaE€T TPYAHOCTH IPU BHECEHUU B )KypHaJ
TEMaTHYECKOT0 IJTAHUPOBAHUS, OH MOXeET 3amoiHuTh (aitn Microsoft Excel mo



YCTaHOBJICHHOM (opMe u mepenaTh aaMUHUCTpaTopy DK A1 UMIIOPTUPOBAHUS B
9XK;

e yuHTeNlh BHOCHT B DK y4eTHYIO 3allUCh O TeME YpoKa 1o GakTy B JIeHb
HpOBeI[eHI/Iﬂ;

e yuerHas 3anuck B DK 10KHA COOTBETCTBOBATH TEME MPOIJICHHOTO Ha YPOKE
mMarepuajia.

4.8. JlomaiiHee 3aaHKE:!

yT-II/ITeJIB BHOCHT B 3>K I/IH(I)OpMaI_[I/IIO O JOMAaIlIHEM 3aJaHUHU B ICHb HpOBeIIeHI/ISI 3aHATHUA 10
19:30;

e Brpade «/lomamHee 3amanue» GUKCUPYET COACPKAHUE 3aIaHUsI, CTPAHUIIB,
HOMeEpa 3a7a4 U YIPAKHEHUN C OTPaKEHUEM CTICIHU(HUKHU JOMAITHEeH paboThI
(MTOBTOPHTE..., COCTABUTD IIaH, TAOJIHUILY, BOIPOCHI | T. 11.);

e odopMIIeT TOMAaNIHEE 33JaHNe TBOPUYECKOTO XapaKTepa, HapuMep, CleNaTh
PHUCYHKH, HAIlKCaTh COYMHEHUE, B Tpade «JlomalrHee 3ajaHue» CIIeIyIuM
obpa3om: «TBOpUECKOE 3a/1aHNE: BBITIOJHUTH PUCYHOK K CKa3Ke...»,

e BHOCHWT 3amuch «HIuBUAYyaIbHOE 3a7aHue» B Tpady «/lomariHee 3aganuey, eciiu
npeiaraeT yJamuyuMcs HHIUBUIYATbHbBIC 3aJaHMS;

e HE 3a3JIaeT JIOMaITHee 3aJJaHie U BHOCUT B oJie «JlomamHee 3aqanue» 3amuch «He
3aJ1aHOY;

e HE 33JIaeT JIOMAITHEEe 3aJJaHHE TI0CIIe KOHTPOJIbHBIX MEPOTPUATHIA, HA KAHUKYJIBL.

4.9. BrIicTaBlIeHNE UTOTOBBIX OTMETOK:

e YUYWTEJb BBICTABJISET OTMETKHU 32 OTYETHBIN NMEpUOo yHamumcs B pazaen XK
«['omoBas oTMeTKay,

e B KOHIIC OTYETHBIX NIEPUOJIOB BHICTABIISIET OTMETKH yUYaIIUMCS 32 TPUMECTD,
MOJIYTOJIU€, TOJ B CPOKH, OINpeesieHHble AUPeKTOpoM IIKoIIbI, HO HE TO3JHEE YeEM
3a JIBa JIHS 10 OKOHYaHUS Y4eOHOT0 Meproa;

e 17151 OOBEKTUBHOM aTTECTAIIMK OO0YJAIOIIUXCS 32 TPUMECTP YUUTENb 0053aH
BBICTaBUTH B DK HE MeHee TpeX OTMETOK, a JIJisi aTTECTAIlMH 3a MOJIYroiue — He
MEHEe€ MSITH OTMETOK ¢ 00s3aTeNbHBIM YY€TOM KaueCcTBa 3HAHUN 00YyJarOIIUXCs 0
MMCbMEHHBIM, JJAOOPATOPHBIM U IPAKTUYECKUM PadOTaM.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil 7K
5.1. ITonw3oBarensimu XK sBisroTCA:
o anmunuctpanus komnsl: aupextop LLKomnbl, 3amMecTUTeNM JUPEKTOpa,;
e TII€Narory,
e KJIACCHBIE PYKOBOJUTEIH,

e aamuHuctpartop IXK;

5.2. Yyamiuecs u ux poautenu (3aKOHHBIC MPEACTABUTEIIN) SBJISIFOTCS MMOJIb30BATEIIIMH
9JIEKTPOHHOI'O THEBHUKA.

5.3. Hupextop LLKonb! yTBepKIaeT:



y4eOHBIN TUTaH He no3aHee 1 aBrycra nmpousioro yue6Horo roja;

HeJarornvecKyro Harpy3Ky Ha 4eTBepTh (mosryroaue/ydaeOHbIH T0/1) HE TO3IHEE YeM
3a IBe HEJeM JJ0 Havyaja yueOHOro mepuoa,

pacmucaHue 3aHATHI Ha Y4eOHbIH NepHO HE MTO3IHEE YeM 3a OJTHY HEJIEIIIO JI0 €ro
Havaa,

CIIMCOYHBIN cocTaB y4anuxcs kinacco LIkomsl He mozauee 31 aBrycra;

CIIMCOK KJIACCHBIX PyKoBoauTeNeH He mo3aHee 31 aBrycra.

5.4. 3amecturens qupexropa LLkomsl mo yueOHO-BOCIIUTATEIBHOM padoTe:

OCYIICCTBIIACT HEMMOCPCACTBCHHOC PYKOBOACTBO CUCTEMOM pa6OTBI 10 BEACHUIO

2XK;

110 OKOHYaHUH Y4€OHOT0 roJia MoxydyaeT y aqMuHucTpaTopa ko XK Ha
AJIEKTPOHHOM HOCHTEJIe HH(POpPMAIINH — ONITUYECKOM JUCKE TI0 KJlaccam;
MIPOBEPEHHBIC HAa PaOOTOCTIOCOOHOCTH TBepAbIe Konuu DK 3areyaThiBacT B
KOHBEPTBHI, 3aBEpsIeT MOANNCHIO, paciin(poBKOIl MOANKUCH U AATOMH;

CBOCBPCMCHHO MMPEAOCTABJIAIOT JUCIICTUCPY 06pa30BaT CJIBHOI'O YUPCIKACHU NAHHBIC
st 3anoniHeHust DK cxeMy 0OyueHHs, CIIUCOK U3y4aeMbIX JUCIUILIHH (IPEeIMETOB)
JJIS1 KaKII0ro Knacca/rpyrmm, CBEICHHSI O TIepro1ax O0yUueHHs U aTTeCTalllu U T. 1.,
OCYIIECTBIIIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B JXKypHAJIE

pacnucaHus 1 y4€TOM 3aMCIICHHBIX U IMPOIYIICHHBIX YPOKOB (3aHHTHﬁ).

5.5. Texuudeckue CreUaIUCTEL:

110 OKOHYAHUU YCTBEPTEH U MOIYTOAMI COCTABIISIOT OTYETHI 110 pabOTe yUUTENICH C
2K;

110 OKOHYaHUU Y4eOHOI0 rojia KOHTPOJIUPYIOT pacreyaTKy JaHHbIX DK ¢
pesysbTatamu 00y4deHus B yueOHOM roy (MTOrOBBIMH OTMETKAMHM) 110 KjlaccaM 1
IPABUJIBHOCTh UX O(OPMIIEHUS KJIACCHBIMU PYKOBOJIUTEISIMH;

MH(OPMHUPYIOT MEJArOrOB O BBISBICHHBIX OLIHOKAX, JOMYIIEHHBIX UMH MPHU paboTe
¢ DX;

OCYHIECTBJISIOT KOHTPOJIb 3a peanusanueit PI'OC HOO, OO0 u COO; 3a
BBITIOJTHCHUEM y‘le6HI>IX TIJIAHOB, IIPOTHO3MPOBAHUEM X044, PAa3BUTUA U
pe3yNbTaTOB 00pa30BaTEIbLHON ASSITENFHOCTH IO KJIaccaM; PaBUILHOCTHIO
BezieHHs1 D)K; CBOEBpEMEHHOCThIO OTPaKEHUS B XKypHAJIe paclucaHus,
3aroIHEHUEM KypHalla earoraMu; CBOEBPEMEHHOCTHIO BBICTABIICHHUS! OTMETOK U
PE3YJIBTATOB 3aHATHH; HAIOJTHAEMOCTBIO OTMETOK; OTPaXXKECHUEM ITOCEIIAeMOCTH
3aHSTHIA; CBOEBPEMEHHBIM 3aMOJIHEHUEM pa3jielia JOMAIIHUX 3a/1aHuH;
COOTBETCTBUEM JIOMAILIHUX 3aJaHUi TPeOOBAaHUSAM IO COJIEPIKAHUIO U 00BEMY.

5.6. Yuurens (megarornvyeckuii pabOTHHK):

otpaxkaeT B DK xo1 00pa3oBaTeIbHOM IEATEITLHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHOI MPOrpaMMoi U Y4eOHBIM IIAHOM;

CKCIAHCBHO BHOCHUT B XKYpHAaJ CBCACHUA O 3aHATUAX 110 IPCIAMETY (TeMaX YPOKOB,
3aJJaHHBIX JOMAIIHUX 33JJaHHSIX);

olieHHUBaeT 3(HEKTUBHOCTh U PE3YIbTaTUBHOCTh O0YUEHHS yUalllUXCs 0 IPeaMeTy
(kypcy, mporpamMme), yUuThIBasi OCBOCHHE 3HAHH, OBJIQJICHUE YMCHUSIMH,
Pa3BUTHE OIBITA TBOPUECKOU JIEATETLHOCTH, IIO3HABATEIFHOTO HHTEPECA
YUaIIUXCS;



e BHOCHUT JaHHBIE 00 YCIIEBAEMOCTH yUYaIIUXCsl, CBOCBPEMEHHO MPOCTABIISET
[OJy4YEeHHBIE YYCHUKAMH OTMETKH, B TOM YKCJIC YCTBEPTHBIC (IIOIYTOM0BbIE) U
TOJIOBBIC;

e OTMETKH 32 MMChbMEHHBIE pa0OTHI BHICTABISET B CPOKH, IIPETYCMOTPEHHBIE
HOpMaMU UX MPOBEPKHU, HO HE TI03/IHEE TPEX JHEH C MOMEHTA MPOBEICHUS PabOTHI;

e 3aHOCHUT CBOCBPEMEHHO JIaHHBIC O MTOCEUIAEMOCTH YUYaAIIUXCS, BHIMOJIHEHUU
JOMAIIHUX 3aJaHul;

o 3anonuser DX kak 3amenaromuil yautenb (BBOIUT JaHHBIC O IIPOBEICHHOM YPOKE)
B YCTAHOBJICHHOM IOPSAKE MPHU OCYLIECTBICHUU 3aMEHBI.

5.7. KitaccHbple pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh MHPOPMALMHU 00 yJaIluXcsl, POAUTENAX U CIHCKaX
CBOETO KJacca M HH(OPMHUPYIOT JHUCIIeTYepa 00pa30BaTEIbHOTO YUPEKICHHS O
JOOBIX U3MEHEHHUSAX, BHECEHHBIX B )KypHaJI,

e AHAIM3HPYIOT YCIEBAEMOCTh H MTOCEIIAEMOCTh YPOKOB yHAITUMHICS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIl0JHEHUS! U BHECEHHUS [Ie/1aroraMu JIaHHBIX 00
YCIIEBaEMOCTH M MTOCEIIAEMOCTH yJaIuXxcsi CBoero kiacca B DK;

e HMH(OPMUPYIOT pouTEIeH 00 yCreBaeMOCTH U MOCEIAEMOCTH JIeTeH MOCPEICTBOM
0TYeTOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE 110 3a1pocam
ponuTENEN;

e 3HAKOMST YYAIINXCS M UX POJUTEIICH C HOPMAaTUBHBIMU JIOKYMEHTAMH,
JIOKaJbHBIMHM aKTaMHU U UHCTPYKLHUSAMH, PErIaMEHTUPYIOIIUMHU MOPSI0K
ucrojipb3oBanus JK;

e IIPEIOCTABJISIOT 10 OKOHYAHUU KaX/10i YeTBEPTH 3aMECTUTEINIO0 TUPEKTOpA 110
y4€0HO-BOCIIUTATEIbHON paboTe OTUETHI 00 YCIIEBAEMOCTHU U MOCEIIAEMOCTH
yJaluxcs Kiacca,

e OpPraHM3yIOT ONEPATHBHOE B3aUMOJICHCTBUE MEXIY YUALIMMHCS Kacca, UX
ponutensmMu (3aKOHHBIMH HPEICTABUTEISIMHI), anMuHucTparmei [Ikomnst u
regaroramMu ¢ moMoIsno JXK;

e KOHTPOJHUPYIOT €KEIHEBHO PETHCTPALNIO (DaKTa IPUCYTCTBUS/OTCYTCTBUSI
y4aIIerocsi Ha 3aHsATHIX.

5.8. lucnieTuep 00pa30BaTENLHOTO YUPEKIACHUS:

e BBOJUT U KOHTPOJIUPYET aKTyaJbHOCTh AaHHbIX yuanmxcs [lIkounsr (O. U. O., rox
POKIEHUS, 1101, KOHTaKTHBIE JaHHbIE, 100aBIeHNE (PU3NYECKOTO JIUIA B TPYIITY
«YUCHUKHUY, HA3HAYCHHUE YUCTHBIX JaHHBIX [UIS BXO/a B JJICKTPOHHBIN THEBHHK)
(pazmen DK «YdeHukm»);

e BBOJMUT U KOHTPOJIUPYET aKTyaTbHOCTh JaHHBIX O POTUTENSX (3aKOHHBIX
npejcraButensix) yuamuxcs (@. U. O., cTeneHb poacTBa, KOHTAKTHBIC JaHHbIE,
nob6asrieHue (prusnyeckoro nuua B rpyniy «PoauTtenuy, npuBs3Kka poguTess K
npoduiTo yueHNKa, Ha3HAY€HHEe YYeTHBIX JIaHHBIX JJIS BX0J1a B JIEKTPOHHBII
nHeBHUK) (pasaensl DXK: «Duznyeckne mumay, «Y 9eHUKHY);

e BBOJUT U KOHTPOJHMPYET aKTYyaIbHOCTh JJAHHBIX O JIBIKCHUHU ydainuxcs (pasmern
9K «IIpukaspl 0 IBMKEHHUSIX KOHTHHT€HTa»), JICKTPOHHBIA MEPEBO yJAIUXCS U3
KJ1acca/rpymnisl B KJacc/Tpyriny Ha OCHOBaHUH MPUKa30B qupekTopa [1Ikossr;

o ¢dopmupyer B DK crnmcku kinaccoB (paznen DK «Kmacchy);



e (dopmupyer B DK crivicku yueOHBIX TpyII B paMKax kiacca/mapauienu (pasaen
XK «['pymiiel 00ydeHus»), OTpaxaeT U3MEHEHHUS B CIIHCKAX TPYII (3a4KCiIeHue,
BBIOBITHE, TIEPEBO/] YUAIIUXCS);

e BBOJWT AaHHbIE 11 hopmupoBanus B DX yuebHoro miana (pasmen 9K «YueOHbIi
Iany);

e HA3HAYAET YYUTEJCH MO MpeaMeTaM [T KaKI0ro Kiacca/Tpymiibl B COOTBETCTBHU C
y4eOHBIM paclluCaHueM,

e HACTpPaWBaCT CXEMbl O0YUECHHUS JJIsl HAYAIbHON, OCHOBHOW U CPEHEH IIKOJIbI
(pazmen DK «I'paduk 00OyueHHsI»): CIUCOK U3YIaEMBbIX TUCIUILINH (IIPEIMETOB)
JUTSL KK0TO Kitacca/Tpymibl, eprol 00ydeHus, IEPUO/] aTTeCTAlluH, KaHUKYJIBI,
yueOHas Heslensl, IEPEHOCH] IPa3JHUKOB,;

e ¢opmupyeT B XK cnHcOK KIaCCHBIX PYKOBOJAUTEIEH U KOHTPOJIHUPYET
aKTyanbHOCTh qaHHbIX (pasaen DK «Ha3HaueHHe KIIACCHBIX PYKOBOIAUTENICH»);

e 3anojHseT rpaduk sx3ameHoB (pazaen DK «'paduk F3K3aMEHOBY);

e BBOJWT JaHHbIC 00 OpraHu3aiuu 3aMeH npenozaasareneit (pasaen DK «3ameHa
npernoaaBaTesein»);

e 3aIOJHSET TEMATUYECKHUE TUIAHUPOBaHMS 1O Tpeameram (paszaen DK
«KanenaapHO-TeMaTHUECKHE TUIAHBI»);

e pacmpenensier yueOHyI0 Harpy3Ky COrjacHO yueOHOMY IUIaHy B COOTBETCTBUH C
YTBEPKACHHBIMU CIUCKAMU YUUTENEH-TIPEIMETHUKOB, KJIACCOB, Y4€OHBIX TPYIII
(pazmen DK «Pacnpenenenue Harpy3Ku»);

e BBOJUT AaHHbIE U GopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTTHCAHUS
3aHATHI Ha y4eOHbIH nepuo/] (4eTBepTh, noyroaue, ron) (pasmen DK
«Pacniucanue 3aHATHII).

5.9. Anmunuctparop DXK:

e 3aKpbIBACT NPEABIAYIINN yIeOHBIN IO/, OTKPHIBACT HOBBIN y4eOHBIN IO
(ycranoBka/mepeBo/| B HOBbIH y4aeOHbIl roj — paszaen I)K «Hacrpoiika
nporpamMmabiy, moapasaen «Tekymmii yueOHbIi ro1»);

e Ha3Ha4aeT noJb3oBarenei DK, To ecTh HalEIAEeT IpaBaMu JOCTYIA IPU OTKPBITUU
HOBOT'O y4e€OHOI0 rojia B COOTBETCTBUH C YU€OHBIM IIAHOM, pacIIUCaHUEM,
npukazamu aupekropa Lxomsr;

e yCTaHABJMBAaeT pacmucaHue 3BOHKOB (paznen DX «Pacnucanie 3B0HKOBY);

e TIPEIOCTABIISCT JIOTHHBI U naponu Juis goctyna k DK (areBHuKY) (paszaen DK
«DusnvecKue JIUIa);

e oOecneunBaeT B3auMoencTBre DK U CMEXHBIX CUCTEM, BBIIIOJIHSIET PE3EPBHOE
KOIIMPOBAHUE JAHHBIX;

e KOHCYJIbTHUpPYET nosib3oBaTeneil 9K mo Bonpocam paboThl ¢ HUM;

e OCYIIECTBISIET TeXHUUECKOe oOcimyxuBaHue IK, B TOM UnCle yCTaHABIMBAET
0OHOBJICHHSI KOH(UTYpaLMH; €XKeTHEBHO IPOBOJUT pe3epBHOE KONMMpoBaHue 0a3
JIAHHBIX; yIAISeT TOMEUCHHbIC 00BEKThI; HACTPAUBAET (CHHXPOHU3UPYET) JaHHBIC
Mexay DK u anexkTpoHHbIM THeBHUKOM (pa3aen DK «HacTtpoiika CHHXpOHU3AUU
JTAHHBIX»);

o ocymectnisgeT anmuauctpupoBanue DK (paszgen DK «AIMUHHCTPUPOBAHUEY);

e pasrpaHMuYMBaET MpaBa JOCTYIIA MOJIb30BATENEH B COOTBETCTBUH C LEJIIMU U
3aauaMi 00pa3oBaTeIbHOM IEATEILHOCTH U yUeOHOM Harpy3KH Mearoron
(pazmen DK «Hactpoiika moss3oBareliei u mpasy).

5.11. Cneuunanuct KaJpoBOH CiIy:KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHbIX '



e 0 megaroruveckux corpyaHukax lIkoussl: mpueM Ha paboTy, yBOJIbHEHUE, IEPEBOJ,
Ha3HAYEeHUE JODKHOCTH (OCHOBHOM U 10 COBMECTUTEIILCTBY), IPHUBSI3KA K IPYIIIIE
«Cotpynaukm» (pazaenst DK «Duznueckue nuiay, «[Ipuem Ha paboryy,
«YBosbHeHHEY, «KaapoBbie nepemerieHus», «COTpYTHUKIY);

e CHMCKHU COTpYAHUKOB IIIKOIBI, UX TOIKHOCTH, B TOM YHCIIE PYKOBOJIUTENEH,
rpaduk pabotsl (paszaensr DK «[loapazaenenusn», «Jomknoctny, «I pabuku
paboThI»).

5.12. Cekperapsb (pedepeHT) ocyIecTBIseT GOPMHUPOBAHUE PUKA30B O JIBUKCHUN
yyaruxcs (3a4uciieHue, BhIObITHE, OKOHYAHHE y4eObl, IEPEBO/] B APYroi Kiacc/rpymmy).

5.13. Yyammecs [Ikonbl u ux poaurenu (3aKOHHBIC PEACTABUTEIIN) UMEIOT CICIYIOIINE
BO3MOKHOCTH IIPU MOJIb30BAHUM 3JIEKTPOHHBIM JTHEBHUKOM:

e TIOJNyYaIOT HHGOPMALUIO O JOMAIIHHUX 331aHHSX;
e TMOJY4YaIOT JaHHBIC 00 YCIIEBAEMOCTH OOYUYArOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBareneii 37K

6.1. Bce monn3oBarenu DK umeror IIpaBO HUCIIOJB30BATh €I'0 B CKCAHCBHOM PCIKHUME.
HckaroueHrueM SIBIISICTCS MMPOBCACHUEC TCXHUYCCKUX pa60T, KOTOPBIC MOT'YT ITPOBOAUTLCA B
CpPOK HC Ooinee CYTOK C YBCIOMIICHHEM MoJyiL30BaTelIel 3a HECACIIIO A0 Ha4dajla pa60T.

6.2. KitaccHbpie pyKOBOAMTENU UMEIOT MPAaBO HHPOPMHUPOBATH POAUTENECH O COCTOSIHUH
YCIIEBAEMOCTH U MOCEIIAeMOCTH UX JETEH uepe3 0T4eThl, CHhOPMHUPOBAHHBIE HA OCHOBE
maHuaeix DK, 1o He0OXOIUMOCTH.

7. OTBETCTBEHHOCTh MOJL30BaTe el 7K
7.1. Bce monp3oBaTenu HECYT OTBETCTBEHHOCTD!

e 3a HapyireHue TpedoBanmii PeaepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
NIepCOHAJIbHBIX TaHHBIXY,

e pasrialieHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, MapoJib);

e HapyuieHue TpeOOBaHWH HOPMATHBHBIX MPABOBBIX IOKYMEHTOB, B TOM YHCIIE
JIOKAJIBHBIX AKTOB U MHCTPYKIIH, OMPEACISIONIMX MOPSIOK Hcnonb3oBanus DK B
COOTBETCTBHUH C 3aKOHOJATENECTBOM PD.

7.2. Iupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHUE YICOHBIX
IUTAHOB, TUIaHA paclpeAeIeHNs Mearornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3aMecTHTeNb JUPEKTOpa 10 y4eOHO-BOCIUTATENbHOM paboTe HECET OTBETCTBEHHOCTH!
e 32 CBOEBPEMEHHOCTH (DOPMHUPOBAHMSI YUE€OHBIX IUIAHOB, IUIaHA paclpe/ieeHus
NeAarornyeckoi Harpy3ku U yueOHOro pacliCcaHus;
e pacreyaTky COOTBETCTBYIOUIMX pa3ienoB DK B KOHIE yueOHOTo roja u ux

odopmIteHuE.

7.4. Anmunuctpatop 22K HeceT OTBETCTBEHHOCTb!



e 3a OecrniepeboitHoe hynkmonupoBanre XK, 0a3 JaHHBIX U CMEKHBIX CHCTEM
CBSI3H;

e BBIIIOJIHCHUC PC3CPBHOTO KOITUPOBAHUA JTaHHBIX,

e HAIOJIHCHUE U aKTYAJIbHOCTh 0a3bl TaHHBIX pabOTHUKOB I1IKOJIBI.

7.5. TexHHUECKHUH CHIEITUANTKMCT B afMUHHCTPATOp DK HECYT OTBETCTBEHHOCTb.

e 32 CBOEBPEMEHHOE coxpaHeHue komuit XK Ha 3JIeKTPOHHOM HOCHUTEIE
uHpopMarmu (ONTHYECKOM TUCKE) M PACIeYaTKy TOKYMEHTOB Ha OyMaXKHBIX
HOCHUTEJISIX;

e COOTBETCTBHE yueTHBIX 3anuceit DK (akram peanmsauun o6pa3oBaTeIbHON
JIeATEeTbHOCTH,

e TMPaBUIBHOCTHIO HUcIONb30BaHUA DK.

7.6. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTyallbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U TOCEIIAEMOCTH yUaIlUXCH,

e eXXemHeBHOE 3aronHenue JXK;

e YCTpPaHEHHUE BBISBICHHBIX OMIMOOK MpH BeaeHUH D)K;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MTOAKIIOUYECHHE
MOCTOPOHHUX.

7.7. Kimaccuble PYKOBOIUTEIN HECYT OTBETCTBCHHOCTD.

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyaJlbHOCTh JAHHBIX 00
YCIIEBAEMOCTH H MTOCEIIAEMOCTH yJaIuXcs,

e JIOCTOBEPHOCTD U aKTyaJIbHOCTh CIIMCKOB KJlacca U UH(opManuu 06 yyanmxces u ux
poautesix (. U. O., Homep Tenedona, aapec 3IEKTPOHHO MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHHE POJAUTEIECH O COCTOSIHUN YCIIEBAEMOCTH U
MOCENIAeMOCTH UX JAeTel mocpeactsom DXK;

e MpPEAOCTABJICHHUE [0 OKOHYAHHWHU YUEeOHBIX yeTBepTel (MOoTyroauii/roa)
3aMECTHUTEINIO JUPEKTOPa MO y4eOHO-BOCIIUTATENHEHON paboTe 0TUeTOB 00
YCIEBAEMOCTH U MOCEIIAEMOCTH yJaluXcs Kilacca.

7.8. Jucneruep 00pa3oBaTEIBHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJ U MOJJIEP’KAHKUE B AKTyAJIbHOM COCTOSIHUU JaHHBIX ydaiuuxcs Llkonsl, pacriucanue
3aHATHI, OTPAKCHHE JIBMKEHHUS yUaIlUXCsl, BEJCHUE )KypHaJa 3aMEH, aKTyaIbHOCTh OTYETa
I10 3alIOJIHEHUIO JKypHaJla [e1aroramu.

7.9. PaboTHUKM MeAMIMHCKON ci1y:k0bI I1IKOJIBI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTH 3allOJTHEHUs pa3ena «JIMCT 37J0pOBbs» U aKTyalbHOCTh JAHHBIX B HEM.

7.10. CnenmanucT KaJpoBOi CIyKOBI HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJIb 32
aKTYyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM 1EATEIbHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HHpOPMALHH

8.1. OT4eThl IO YCIeBAaeMOCTH | ITOCEIIAEMOCTH CO3/IAfOTCS B KOHIIE YETBEPTH, TTOTYTOIUS U
y4eOHOro roja.



8.2. Otuer o 3anmonHenun DK 1 HAKOIUISEMOCTA OTMETOK CO3/1AETCs €XKEMECIUHO.

8.3. I1o 3aBepiieHUH OTYETHOTO Meproa (UETBEPTH, MOJIYTOIUsl, YUeOHOI'0 r0/1a) HTOTOBBIC
BEJIOMOCTH PaCIIeYaThIBAIOTCS Ha OYMa)KHOM HOCHUTEIIE, 3aBEPSIOTCS MOANUCSIMHE I1earoros,
KJIACCHBIX PYKOBOJAMTENEH, 3aMECTUTENIS IUPEKTOPA MO yueOHO-BOCTIMTATENIbHON padoTe,
TUPEKTOpA.

8.4. I1o okoHYaHUU y4eOHOTO TO/1a UTOTOBBIE BEOMOCTH MPOLIHBAIOTCS,
IIPOLIHYPOBBIBAIOTCH,
OIIEYaTHIBAIOTCS U CIAIOTCS B aPXMB I XPAHEHUS B YCTAHOBIICHHOM IOPSIZIKE.

8.5. 1o oxon4yanuu y4eGHOTO roaa noiaHas Bepcus DK nepeHoCUTCs Ha SIEKTPOHHBIHA
HOCHUTENb HHPOPMAIMU — ONTUYECKUI UCK, ONIEUaThIBACTCS, 3aBEPSACTCS MOINUCHIO
3aMECTHUTEIISI JUPEKTOpa M0 Y4eOHO-BOCIIUTATEIbHOM paboTe u pacinpoBKOi MOAUCH U
XPaHUTCS B apXMBE B YCTAHOBJIEHHOM ITOPSKE.
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