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00padoTKHU MePCOHATBLHBIX JAHHBIX
MBOY «COHI Ne4 r. CepHoBoacKoe»

1. O6uIue moJoKeHus

1.1. Hacrosimas nmonutrka 00padoTku nepcoHanbHbIX TaHHBIX MBOY «COILL Ne4 r.
CepHoBojickoe» (manee — [TonnTrka) onpeaeseT 1esid 00paboTKU MePCOHATBHBIX TaHHBIX,
KaTeropuu M rnepedyeHp 00padbaTbIiBaeMbIX MEPCOHATBHBIX JaHHBIX, KATETOPUH CyOBEKTOB,
MepCcoHANbHBIC TAHHBIE KOTOPHIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH X 00paOOTKH U
XpaHEeHUs, TOPSAOK YHHUTOKSHHUS TEPCOHATBHBIX JAHHBIX MPU AOCTIXKEHHUHU LENeH nx
00pabOTKU WM MIPH HACTYIJICHUH HUHBIX 3aKOHHBIX ocHOBaHMii B MBOY MBOY «COII Ne4
r. CeproBojickoe» (manee — IlIkosa).

1.2. JlokannHbIE HOPMATUBHBIC AKTbI U UHBIC JOKYMCHTHI, PCIIIaMCHTUPYIOIIUC 06pa60TI<y
ICPCOHAJIBHBIX JaHHBIX B [MIxoe, p33pa6aTLIBaIOTCH C y4€TOM roJiosxkeHui IlomuTuku.

1.3. NeiictBue [lonuTHKM pacrpocTpaHseTcsl Ha MepcoHalbHbIe AaHHble, KoTophle Illkona
00pabaTbIBaeT ¢ MCMOJIb30BaHHEM U 0€3 UCTI0Ib30BaHUS CPEACTB ABTOMATH3AIIHH.

1.4. B IlonuTrKe UCTIONB3YIOTCS CIIEYIOIIUE TTOHATHS:
e TI€pCOHAJIbHBIC TAaHHbIE — JIt00ast HHPOPMALIKs, OTHOCSIIAsICS MPSIMO HIJIM KOCBEHHO

K OINpEIeTICHHOMY WM OmnpeaensieMoMy (Gu3udeckoMy iy (cyObekTy
MEPCOHANIBHBIX JIAHHBIX);



e TIEpPCOHAIBHBIC JIaHHBIC, pa3pelIeHHbIE CYOBEKTOM IEPCOHANBHBIX NAHHBIX IS
pacrpocTpaHeHus], — IepCOHAIbHBIE TaHHBIE, JOCTYI HEOTPAaHUUYEHHOTO Kpyra JIUI
K KOTOPbIM NPEIOCTaBlIeH CyObEKTOM MEPCOHAIBHBIX JAaHHBIX MyTeM Ja4yH
corjacusi Ha 0OpabOTKy MEpPCOHANBHBIX MJAHHBIX, pPa3pELIEHHBIX CYObBEKTOM
MEPCOHANBHBIX JaHHBIX IS PAacCHpPOCTPAHEHUS B TOPAIKE, MPETYCMOTPEHHOM
denepanbabiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIIEpPaTOp NEPCOHATIBbHBIX HaHHBIX (omepatop) — lllkona — ropuIUYECcKOEe JIHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JAPYTMMH JIMI[AMU OpraHusytomee u (Him)
OCyIIeCTBIsIfOIEe 00pabOTKY TEpPCOHANBHBIX JaHHBIX, ONpEACIIIomee Ieln
00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MMOJICKAIINX
00paboTKe, eiicTBUs (Omepalum), COBepIIacMbie ¢ EPCOHATLHBIME JJAHHBIMH;

e 00paboTKa TMEepPCOHAJBHBIX JAHHBIX — JCHCTBHE (OMEeparys) WIX COBOKYITHOCTh
JeUCTBUI (Omepaliyii) ¢ MepCOHANBHBIMH JIaHHBIMH C HCIOJb30BaHHEM U 0e3
WCTIONb30BAHUSI ~ CpPEACTB  aBTOMAaTH3allMM,  BKIO4Yas  cOOp,  3almch,
CHCTeMAaTH3allMI0, HAKOIUICHHE, XpaHeHUE, YTouHeHHe (0OHOBJICHHE, U3MCHEHHE),
M3BJICUCHUE, WCIOJIb30BaHUe, TMepeaady (pacmpocTpaHeHHe, TMPEeNOCTaBICHHE,
J0CTYI), 00e3TnYnBaHme, OJIOKUPOBAHKE, yaaleHUEe, YHHUTOKEHHE;

e aBTOMAaTH3HMpOBaHHas 00paboTka TEpCOHATBHBIX JaHHBIX — 00paboTka
MEPCOHAIBHBIX JAHHBIX C TIOMOIIBIO CPE/ICTB BHIUMCIUTENLHON TEXHUKH,
e pacmpoCTpaHEHHME MEPCOHANbHBIX JAHHBIX — JEHCTBHS, HalpaBJICHHbIE Ha

PACKPBITHE IIEPCOHATIBHBIX JaAHHBIX HCONIPEACICHHOMY KPYI'y JINIT,

e TIPEAOCTABIICHUEC IICPCOHATIBHBIX JaAHHBIX — JIefICTBI/ISI, HaITpaBJICHHBIC HA PACKPBITUC
MEPCOHAIBHBIX JAHHBIX ONPEIEIICHHOMY JIMITY HITH ONIPEICIICHHOMY KPYTY JIUII,

e OJIOKMPOBAaHHE TEPCOHATBHBIX JaHHBIX — BPEMEHHOE IpEeKpalieHue 00paboTKH
MEPCOHAIBHBIX JaHHBIX (3a MCKIIOYEHHEM CITydaeB, eciii 00paboTka HeoOXxoauma
U1l YTOYHEHHS IEPCOHAIIBHBIX JTaHHBIX);

e VHHYTOXXCHHE IIEPCOHATBHBIX TaHHBIX — JCWCTBHSA, B PE3YJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJICPYKAHHME TEPCOHAIBHBIX TAHHBIX B
HHPOPMAIIMOHHOW CUCTEME MEPCOHABHBIX JaHHBIX U (WIH) B pe3yJIbTaTe KOTOPHIX
YHUYTOXKAKOTCS MaTepUAIIbHBIC HOCUTEIH MEPCOHATIBHBIX JJAHHBIX;

e 00€3IMYMBAHUE TIEPCOHAIBHBIX JaHHBIX — JICHCTBHs, B pE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HWCIOJIb30BAaHUS JOMOJHUTEIBHON WH(pOpMAUU
OTIPENICIUTh TIPUHAUICKHOCTh TMEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAIILHBIX JaHHBIX;

e wuH(pOpMAaNMOHHAS  CHUCTEMa  IEPCOHAIBHBIX  JAHHBIX —  COBOKYITHOCTb
coJiepKamuxcsi B 0a3ax MaHHBIX MEPCOHAIBHBIX JaHHBIX U 00CCHECUMBAIONIMX HUX
00paboTKy HH(GOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHUYHAs TIepeliaya TEPCOHANBHBIX JaHHBIX — Iepeaada MepPCOHATbHBIX
JaHHBIX HA TEPPUTOPHIO HHOCTPAHHOTO TOCYJapcTBa OpraHy  BJAacTH
WHOCTPAHHOTO  TOCYIapCTBA, HHOCTPAHHOMY  (DU3HUYECKOMY  JIMIly  HIIU
WHOCTPaHHOMY FOPUIUYECKOMY JIUILY.

1.5. lllkona Kak onepaTop MepcOHAIBHBIX TaHHBIX 00s3aHa!

15.1. Cobniogatb KOH(PUIEHIIMAILHOCTh TEPCOHANBHBIX JAaHHBIX, a WMMEHHO He
pacipoCTpaHATh MEePCOHANbHBIE aHHbIE U HE TepeAaBaTh MX TPEThUM JIHMIIAM O€3 COTJacus
CyObEeKTa TMEpPCOHATbHBIX JAHHBIX WM €ro 3aKOHHOTO TPEACTaBUTENs, €CId HHOE He
MPEeTyCMOTPEHO 3aKOHOAATEIHCTBOM.



1.5.2. OGecrieunts CyOBEKTaM TNEPCOHANBHBIX JAaHHBIX, WX 3aKOHHBIM IPEICTABUTEISIM
BO3MOKHOCTb O3HAaKOMJICHHS C JOKYMEHTaMM M MaTepuajlaMi, COJICPKAIMUMH HX
IIEPCOHAJBbHBIE JAHHBIE, €CIIM MHOE HE NIPENYCMOTPEHO 3aKOHOAATENbCTBOM.

1.5.3. Pa3bsicHATH CyOBEKTaM NEPCOHANBHBIX MaHHBIX, WX 3aKOHHBIM IPEICTABHTEISIM
IOpUIMYECKUE MTOCIEACTBUSA OTKA3a IPEJOCTABUTh IEPCOHAIIBHBIE JAHHBIE.

1.5.4. bnokupoBaTh WIM YAANATH HENPAaBOMEPHO 0OpabaTbIBa€Mble, HETOYHbIE
MepCoOHaANbHBIC TAHHBIE JIN00 00eCeYnTh UX OJIOKUPOBAHUE WM YAAJICHUE.

1.5.5. IIpekpatuth 0OpabOTKY U YHHUUTOXXUTh WM O0€3JMUYUTh IIEPCOHANIbHBIE JaHHbIE JTHOO
obecreunTh MpekpaiieHne o0paboTKH U YHUUTOKEHUE WU 00E€3TUYMBAHUE MEPCOHAIBHBIX
JAHHBIX NIPU JOCTHXKEHUHU LEIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy MEPCOHATBHBIX JAHHBIX WM OOECIEYHTH TPEKpaIICHHE
00pabOTKH TNEPCOHANBHBIX JIAHHBIX B CIydae OT3bIBa CYOBEKTOM MEPCOHAJBHBIX JaHHBIX
corjacusi Ha 00pabOTKy €ro IepCOHAIbHBIX MAAHHBIX, €CJIM HMHOE HE IPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTro, BBIFOAOIPUOOpETaTENEM WIN MOPYYUTEIEM IO KOTOPOMY
SBIISETCA CYOBEKT NMEePCOHAIBbHBIX JAHHBIX, WIM WHBIM corjamenneM Mexay koot u
CyOBEKTOM MEPCOHAIBHBIX TAHHBIX.

1.5.7. Tlpuaumaths Mepwl, HEOOXOAMMBIE W JOCTATOYHBIC HJIsi OOECIICUCHUS BBITIOJHEHUS
00s13aHHOCTEH, NPEIYCMOTPEHHBIX 3aKOHOM U TMPHUHATHIMH B COOTBETCTBHM C HUM
HOPMAaTHUBHBIMH MPABOBBIMU AKTAMH.

1.6. llIkona BipaBe:

1.6.1. CamocTOsTEIHLHO ONIPENETATh COCTAB M MEPEUCHb MEp, HEOOXOIUMBIX U JTOCTATOYHBIX
JUIs 00eCTICYCHHS BBITIOJHCHHS 003aHHOCTEH, ITPEIyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B
COOTBETCTBUU C HHUM HOPMATHBHBIMH IIPABOBBIMH aKTaMH, €CJIM MHOE HE IPEIyCMOTPEHO
3aKOHOJIATEILCTBOM O TIEPCOHAIBHBIX JAHHBIX.

1.6.2. Vcnonb3oBaTh TNEPCOHAIbHBIC JTaHHBIE CYOBEKTOB IEPCOHAIBHBIX JTaHHBIX 0€3 uX
corjacus B ciaydasx, IpeIyCMOTPEHHBIX 3aKOHOIaTeILCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL IICPpCOHAJIbHBIC OAHHBIC Cy'6"beKTOB MNEPCOHAJIbHBIX JAaHHBLIX TPCTbUM
JiMaM B ClIydasX, MPEeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Tlopyunth 00pabOTKY MEPCOHATBHBIX JAHHBIX APYroMy JHIly C COTJacHsl CyObeKTa
NEePCOHANBHBIX JAaHHBIX, €CIM HMHOE HE IpPEeIyCMOTPEHO (elnepalbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKIIOYaEMOT0 C 3THM JIMIIOM JoroBopa. JIuio, ocymecTsismonee o0paboTKy
NEPCOHATBHBIX JAHHBIX MO NopydeHuto I1Ikombl, 06s13aHO coOII0AaTh MPUHLIMIIBI M [TPaBUIIA
0o0pabOTKM  NEepCOHANbHBIX  JAaHHBIX,  MPEIYCMOTPEHHblE  3aKOHOM,  COOJIOJATh
KOHOQUIECHIIMATBHOCTh ~ MEPCOHATBHBIX  JAHHBIX, TMPUHUMATh HEOOXOIUMBIE  MEpHI,
HanpaBJIeHHbIE HAa 00ecIeueHUe BBIIIOJIHEHUS 00s3aHHOCTEH, IPEeAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKHM, COBEpIICHHOJETHHUE Yy4alluecs, pPOIUTETN HECOBEPIICHHOIETHUX
y4aluxcs, WHbIC CYOBEKThI TEPCOHAIBHBIX NaHHBIX (Ianee - CyOBEKTHI MEePCOHATBHBIX
JIAHHBIX) 00SI3aHBbI:



1.7.1. B caydasX, HOpeIlyCMOTPEHHBIX 3aKOHOJATENbCTBOM, npenoctasyars [llkoine
JIOCTOBEPHbIE IIEPCOHAJIbHBIE TaHHBIE.

1.7.2. lpu n3MeHEeHNH NEPCOHAIBHBIX JaHHBIX, OOHAPY)KEHUH OMIMOOK MM HETOYHOCTEH B
HUX He3aMeUIMTeNbHO cooluiaTth 00 atom Illkoue.

1.8. CyObeKThI IepCOHANBHBIX JIaHHBIX BIIPABE:

1.8.1. Tlony4ars wH(MOPMAIHIO, KACAIOMIYIOCS OOpaOOTKH CBOMX IEPCOHAIBHBIX JIAHHBIX,
KpOMe€ CITy4aeB, KOrja TaKko# JOCTYIl OTpaHUyYeH (eepabHbIMU 3aKOHAMH.

1.8.2. TpeGoBare ot IlIKkoJBI YTOYHWTH TEpPCOHAIBHBIC IaHHBIC, OJOKHPOBATH WX WIIH
YHUUYTOXXHUTh, €CIM [EpPCOHAIbHbIE JaHHbIE SBJIAIOTCS HEMOJHBIMU, YCTApEBIIMMH,
HETOYHBIMH, HE3aKOHHO IMOJIyYEHHBIMH WM HE SIBJIAIOTCS HEOOXOIUMBIMU Ul 3asBJIEHHOU
e o0paboTKH.

1.8.3. JlomoNHHUTHE TIEPCOHAIBHBIC JAaHHBIE OICHOYHOTO  XapakTepa 3asBIICHUEM,
BBIPKAIONTUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. OOxanoBare newictBus win Oe3aerictBue IIIKOIBI B YIIOJTHOMOYEHHOM OpraHe IIo
3aIHTe NMPaB CyOBEKTOB MEPCOHATBLHBIX TAHHBIX WU B Cy/1Ie0HOM TOPSIJIKE.

2. IIpaBoBble OCHOBaHHUSI 00PA0OTKH MEPCOHATBLHBIX JaAHHBIX

2.1. TlpaBoBbIMH OCHOBaHHSIMH OOpaOOTKM TEpPCOHANBHBIX AaHHBIX B lllkome sBistOTCS
yCTaB M HOPMATHBHBIC MPABOBBIC aKTHI, U WCIIOJHEHHS KOTOPHIX M B COOTBETCTBUH C
koTopbiMu [1Ikoma ocymecTBisieT 00padOTKy MEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE!

e TpynoBoil KOJECKC, WHBIE HOPMATHUBHBIC IPABOBBIC aKThl, COJCP)KAIIAE HOPMBI
TPYIOBOTO IPaBa;

e BIo/UKEeTHRIN KOOEKC,

e HajioroBrelil KOJEKC;

e ['paxkgaHckuil KOJIEKC,

o (CeMelHbBIN KOIEKC;

o ®enepanpubiii 3akoH oT 29.12.2012 Ne 273-®d3 «O6 obpazoBanuu B Poccuiickoit
denepanun» U IPUHATHIC B COOTBETCTBHHM C HUM HOPMATHBHBIE ITPABOBBIC aKThI;

e COIlMAJIbHOE, TIEHCHOHHOE W CTPaxoBO€ 3aKOHOAATENbCTBO  Poccuiickoi
®enepanuu;

e 3aKOHOJIATEILCTBO B cepe OE30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPHUCTHUCCKOM
3aIIHIIEHHOCTH.

2.2. TlpaBOBBIMM OCHOBAaHUSIMH OOpabOTKM MepcoHalbHbIX JaHHbIX B Illkonme Tarxke
SIBJISIIOTCS  JIOTOBOPBI € (PU3MYSCKUMH JIMI[AMH, 3asBieHHs (coriiacusi, JOBEPEHHOCTH)
yJamuxcsi U poauTeneil (3aKOHHBIX TPEJCTaBUTENICH) HECOBEPIICHHOJIETHUX YUalhXxcs,
coryacusi Ha 00paboTKy MePCOHATBHBIX JaHHbIX.

3. Hesin 00padoTKH MepPCOHATBHBIX JAHHBIX, MX KATETOPUH U NepevYeHb, KATeropuu
Ccy0OBEKTOB, NEPCOHAJIBbHBIC JaHHbIC KOTOPBIX 00padaThIBAOTCS, CNIOCO0BI, CPOKH MX
00padoTKHN U XpaHeHHUs, NOPSAOK YHHUYTOKEHHS NEPCOHATbHBIX JAHHBIX



1. Heanb o6padoTku: opranu3zanusi 00pa3oBaTeIbHON AeSAITEJIbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMAaM HA4aJbHOI0 00111er0, OCHOBHOI'0 00IIIero U CPpeAHero
o01ero odpasoBaHus, JONOJTHUTEIbLHBIM 0011€00pa30BaTeIbHBIM IPOrpaMMamM

Kareropun [TepconasibHbIE TaHHBIE CrenuanbHbie

JTAHHBIX JIaHHbIE

[Tepeuenb e (amwins, UMs, OTYECTBO; CBenieHHs O COCTOSTHUU
JTAHHBIX e IIOJI; 310pOBbBS

e TPaXKJIAHCTRBO;

e JIaTa M MECTO POXKJICHUS,

e u3oOpaxenue (portorpadus, BUILO);

e TIACIIOPTHBIC JTAHHBIC,

e QJIpec PETHCTPAIUH 110 MECTY
JKUTECIbCTBA,

e ajpec (PaKTUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

[ I/IH,ZII/IBI/I,HyaJ'IBHBII‘/'I HOMEDP
HaJIOTOTIIATEIIBIINKA,

e CTPaxoOBOW HOMEDP MHAMBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBeJlleHUs 00 yCIIeBaeMOCTH
oOyyJaroIerocst ¥ Ipyrue CBeIeHus,
oOpasyromiuecs: B poriecce
peanmu3aiu 00pa3oBaTeIbHOM
MIPOTrpaMMBI,

e HHBIC NIEPCOHATILHBIC TAaHHBIE,
npeaocTaBisieMble GU3NICCKUMU
JIMIIaMU, HEOOXOMMBIE IS
3aKITIOYCHUS U MCTIOJTHEHHS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJIATENLCTBA B chepe

o0pazoBaHus
Kareropun OOyyaromyecs, X POAUTENH (3aKOHHBIE TPEICTABUTEIH)
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U Oe3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTku qucie:
e TIONy4CHHE MEPCOHAIBHBIX JaHHBIX B YCTHOHM M MUCbMEHHOH dopme
HETOCPEJCTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JaHHBIX;
e BHECEHHS MEPCOHANBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(GOPMAIMOHHBIE CUCTEMBI M TIOKyMeHTHI [1IKobI.
Cpoku B Tedenue cpoka peanuzanuu o6pazoBaTeIbHON IPOTrPaMMBI
00paboTku
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT

XpaHCHHUA TUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA NNEPCOHAIIBHLIC JJAHHBIC




[Topsanox
YHUYTOKEHUS

B cootBercTBuH ¢ [Topsakom yHUUTOXKEHHS U 00€3TMUMBAHUS
IIEPCOHANBHBIX AAHHBIX I1IKOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS
IIEPCOHAIBHBIX JAHHBIX

2. Leab o0pad

OTHOIIIEHUSX, B TOM YHCJIe 00SI3aHHOCTEl 10 0OXpaHe TpyAa

OTKMU:. BBINNOJHECHUSA (l)yHKIIHﬁ M MOJTHOMOYMIA paﬁoTouaTeJm B TPYAOBBIX

Kareropun [IepconanbHble TaHHBIE Crneuunansusle | buomerpruueckue
JAHHBIX IIEPCOHAIBHBIE | [IEPCOHAIBHBIC
JTaHHbIE JTaHHbIE
[Tepeuenb (hamMusus, UMsi, OTYECTBO; CaeneHus o N3o0paxkenue Ha
JAHHBIX oJI, COCTOSIHUM ¢doTo u
I'Pa’KJIaHCTBO; 310pOBBS BHJICO3AINCH,

JaTa ¥ MECTO POXKICHWS,
n3obpaxenue (pororpadus);
MaCIOPTHBIC JTAHHBIC,

aJIpec perucTpaIyu 1o
MECTY KHUTEIIbCTBA;

aapec (hakTHIeCKoro
MTPOYKUBAHUS,

KOHTAKTHBIE TaHHEIE,
WHIUBUIYATBHBIH HOMEP
HaJIOTOILIaTEIbIINKA,
CTpaxoBOW HOMEpP
WHIMBUIYJIBHOTO
muneBoro cuera (CHUJIC);
cBenieHus 00 oOpa3oBaHuUH,
KBaTM(UKAIIIH,
npoeCCUOHAITBHOU
IIOJITOTOBKE U IOBBILIEHUN
KBTI (UKALINH;

ceMeHOe MOJIOKEHUE,
HaJIMUME JIETEH,
POJCTBEHHBIC CBSI3H;
CBEICHHUSI O TPYIOBOI
IEeITEIBHOCTH, B TOM YHCIIE
HaJIMYHE MOOIIPEHUH,
HarpaxJaeHui 1 (Um)
JTUCITUTITHHAPHBIX
B3bICKAHUU,

JTAHHBIE O PETUCTPALINH
Opaka;

CBEJICHHSI O BOMHCKOM YUeTe,
CBeJICHUSA 00 MHBAIMIHOCTH,
CBe/IeHUs 00 yep>KaHUH
AJTUMEHTOB;

CBEJICHHUS O JOXOJIE C
MIPEbIAYIEro MecTa
paboTHI,

WHBIE TIEPCOHATILHBIC

IMMOJIYYCHHBIX C
KaMmep HaOJI0IeHUS




JAHHBIE, TIPEOCTABIISIEMbIC
paboTHUKAMHU B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropun PaboTHUKH, KaHIUIaThl Ha paboTy (CoMcKaTen)
CyOBEKTOB
Crioco6s1 ABTOMaTH3MpOBaHHasi 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIIUH, B TOM
00paboTKu 507 () (S
e TIOJYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOM U MUChMEHHOH (hopme
HETIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHHS NEPCOHAIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPBI U
MH()OPMAIMOHHBIE CUCTEMBI U IOKYMEHTHI [11k0161
Cpoku B Teuenue cpoka AeicTBHS TPYIOBOro AO0roBopa. J[iid KaHIuIaToB — B
00paboTKu TE€YEHUE CPOKa, HEOOXOUMOTO JUIsl PACCMOTPEHUS KaHAUIATYPHI U
3aKJIIOYEHUS TPYIOBOTO JIOTOBOPA
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU 1€ B 3aBUCUMOCTH OT
XpaHEHUs TUTA JOKYMEHTa, B KOTOPOM COJepXKaTcsl IEpCOHATIbHbIE JaHHBIE, B TOM
4HCIIE B COCTaBe JUYHBIX el — 50 jer
[Topsnok B cootBercTBuM ¢ [lopsimkoM yHHUTOXEHUS U 00€3THIUBAHUS
YHUUTOKEHHUSI | IEPCOHATBHBIX NaHHBIX [1IK0IbI B 3aBUCUMOCTH OT TUIIA HOCUTES

IEPCOHAIBHBIX TaHHBIX

3. Ilesib 00paboOTKHU: pean3anus rpakIaHCKO-NPaBOBbBIX J0TOBOPOB, CTOPOHOIA,
BbITO0NIPUOOpeTaTE/IeM MJIM NoJydaTeaeM KOTOpbIX siBJsercs Lllkona

Kareropun [TepconasibHbIE TaHHBIE
JTAHHBIX
[Tepeuenn e (baMmIus, UMsI, OTYECTRO;
JTAHHBIX e TIACIIOPTHBIC JIAHHBIC,
e ajpec peructpanuu ¥ (W) GaKTHIECKOTO MPOKUBAHMS;
e KOHTAKTHBIE JAHHLIE,
e HHJIMBHJIyaJbHBIM HOMED HAJIOTOIJIATEINbIINKA,
e HOMEp PaCYETHOTO CYUECTA;
e HOMep OAaHKOBCKOM KapThl;
e HHBIE IEPCOHANBHBIE TaHHBIC, IPEOCTABIIsAEMbIe (PU3NUECKUMHU
JINIIAMH, HeOOXOAUMBIE IS 3aKJIFOYEHUS M UCIIOIHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEpBI, CTOPOHBI IOTOBOPA
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHAsA 00paboTKa U 6€3 CPeCTB aBTOMATU3AIINH, B TOM




00paboTku

qucile.

e TIOJIy4YCHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCBbMEHHOH (hopme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
UH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKobI

Cpoku B teuenue cpoka, HEOOXOIMMOTO /ISl UCTIOJIHEHUS 3aKJIFOUEHHOT0 I0TOBOpa
00paboTKn

Cpoku B teueHne cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYPOU JIE B 3aBUCUMOCTH OT
XpaHEHHUS THUIIA JOKYMEHTA, B KOTOPOM COJEpKATCS IEPCOHATILHBIE JaHHbIC

[Topsnox B cootBerctBuu ¢ [Topsiaxom yHUUTOXKEHHS U 00€3TNUMBAHUS
YHUYTOKEHHS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THUIIA HOCUTENS

NMEPCOHAJIBHBIX JAHHBIX

4. Ilenb 00pad

OTKH:. o0ecneuyeHue 0e30IacHOCTH

Kareropun [IepconanbHble TaHHBIE
JTaHHBIX
[Mepeuenn e (baMuHs, UMs1, OTYECTBO;
TaHHBIX e T[IaCIOPTHHIC TAHHEIC;

e ajpec peructpanuu u (Wim) GakTHIECKOTO MPOKUBAHHMS;

e KOHTAaKTHBIC TaHHBIE
Kareropuu [TocetuTenu [kob
CyOBEKTOB
CriocoOsr ABTOMaTu3MpoBaHHast 00pabOTKa U 0e3 CPEJCTB aBTOMATU3AIINH, B TOM
00paboTKu qucie:

e TIOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOU popme

HETIOCPEJICTBEHHO OT CyObEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECCHUS MEPCOHAIBHBIX JTAHHBIX B )KyPHAJIbI, PEECTPhI U
UH(POPMAIMOHHBIC CUCTEMbI U JOKYMEHTHI L1IkobI
Cpoku B Tedenue neproaa HaXoKACHUS IOCETUTENS Ha Tepputopur [1IKobr
00paboTKn
Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIeNl B 3aBUCUMOCTH OT
XpaHCHUS THUIA TOKYMEHTa, B KOTOPOM COJIEPXKATCs IEPCOHANBHBIC TAaHHBIC, B TOM
yriciae MUHUMYM 30 THE# B OTHOIIICHHMH 3alMCEH KaMep BHJICOHAOTIOICHUS

Iopsinox B cootBercTBuu ¢ [TopsiakoM yHUYTOXKEHUS U 00E3THUNBaAHUS
YHUYTOXKCHUS | IEPCOHATBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITA HOCUTEIIS

NEPCOHAJIBHBIX JAHHBIX




4. YceaoBusi 00padOTKM NMEPCOHAIbHBIX JAHHBIX

4.1. lIkoa ocymiecTBIsieT cOOP, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIIJICHHE, XpaHEHHE,
yrouyHeHue (0OHOBIICHHE, U3MEHEHHUE), U3BIICUCHHUE, UCTIOIb30BAHNUE, ITEpPeIady
(pacmipocTpaneHue, IpeaOCTaBIICHHE, AOCTYII), 00e3TMYHBaHKE, OJOKUPOBAHHUE, YIAICHUE U
YHUYTOKCHHE MTEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOIATEIHCTBOM O
MIEPCOHATBHBIX TAHHBIX M JIOKAJIBHBIMU HOPMATHBHBIMU akTamMu [11koJTbL.

4.2. Bce nepconanbublie nannablie [lkomna momy4yaer ot cy0beKTa MepCOHANBHBIX IaHHBIX, a B
Cllydasix, KOTJia CyObeKT II€PCOHAIbHBIX JaHHBIX HECOBEPUICHHOJIETHUM, — OT €0 pOJUTENEH
(3aKOHHBIX MPECTaBUTENCH).

4.3. Tlonmy4yernre o 00pabOTKy MEPCOHATBHBIX TAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JAHHBIX 7151 pacnpoctpanenus, [llkona ocymecTBasier ¢ cobmoieHeM
3aMpeToB U YCIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. [lIxosa 0OpabaThIBaET IEPCOHATBHBIC TAHHBIEC!

e 0€3 MCIOJIH30BAHUS CPEJICTB aBTOMATHU3AINH,

e C WCIOJIb30BAaHWEM CPEJICTB aBTOMATH3AIMH B TIPOTpaMMax U UH(POPMAITMOHHBIX
cuctemax: «1C: 3apmnara u kaape», «1C: bubnuoreka, «INEKTPOHHBINA
nHeBHUKY, «IIutanney, « DI'VIC Mos mkomay.

XpaHeHHE MePCOHANTbHBIX TaHHBIX!

4.5.1. lllkona XpaHUT NIEPCOHAIILHBIC JAHHBIC B TCUCHUE CPOKA, HEOOXOIUMOTO JIIsI
TOCTHIKEHHUS TIeJIel MX 00pabOTKH, a TOKYMEHTBI, COIepKaIlie ePCOHAbHBIC JaHHBIC, — B
TEYCHHE CPOKA XPAHCHUS JIOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYPOH ], C yIeTOM
ApPXMBHBIX CPOKOB XpaHCHHUS.

4.5.2. TlepcoHanpHbIC TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISAX, XPAHSITCS B
3anmMpaeMbIx mKadax 00 B 3aUPAEMBIX IIOMEIIEHHSIX, TIOCTYIT K KOTOPHIM OIpaHHYEH.

4.5.3. IlepconanpHbie TaHHBIC, 00pabaThIBAEMbIE C UCITOIH30BAHUEM CPEJICTB
aBTOMATH3AI[MH, XPAHATCS B TAKOM TOPSJIKE M HA YCIOBUSX, YTOOBI UCKITFOUYUTh
HETPABOMEPHBIN MM CITy4allHbIA JOCTYI K HUM, YHUYTOKEHHUE, U3MEHEHHE, OJIOKHPOBaHUE,
KOIMPOBAHHUE, IIPEI0CTABICHUE, PACIIPOCTPAHECHUE MEPCOHATIBHBIX JIAHHBIX, @ TAKIKE HHBIC
HEIPaBOMEPHbBIE JCHCTBHS B OTHOIICHHH MEPCOHATBHBIX JTAHHBIX.

4.6. Jluua, oTBETCTBEHHBIE 32 00pabOTKY MepcoHaIbHBIX AaHHbIX B llIkoie, mpekpamarT ux
00OpabaThIBaTh B CIEAYIONINX CIyJasX:

e JIOCTUTHYTHI LICJIN O6pa6OTKI/I NEPCOHAJIBHBIX NAHHBIX,

e HCTCK CPOK JIENCTBHS COrJIacHs Ha 06pa60TKy NEPCOHATIBHBIX JAHHBIX,
e OTO3BAHO COTJ1aCHUC Ha 06pa60TKy NEPCOHATIBHBIX TAHHBIX;

. 06pa60TI<a INEPCOHAJIBHBIX NAHHBIX HEIIPABOMCPHA.

4.7. Ilepenaua nepCOHANBHBIX TAHHBIX:

4.7.1. lllkona obecrneunBaeT KOHPUACHIINATHHOCTh IEPCOHAIBHBIX JAHHBIX.



4.7.2. lllkona mepeaeT NepCoOHAIBHbBIE TaHHBIC TPETHUM JIUIAM B CICAYIONINX CITyJasiX:

e CyOBEKT MepCOHAIBHBIX TAHHBIX JaJl COTJIaCHe Ha Mepeady CBOMX JaHHBIX;
e T1iepefaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHMSIMU 3aKOHOJATEIbCTBA
B paMKaxX YCTaHOBJICHHOW IMPOLEIYPBHI.

4.7.3. llIkona He OCyIIECTBISET TPAHCTPAHUYHYIO MIepeady NepCOHATbHBIX JTaHHBIX.

5. AKTyaJ’IHZ&aHI/IH, HCIIPABJICHHE, YIAJICHUEC H YHUUYTOKCHHUE NTEPCOHAJTBbHBIX TaAHHBIX,
OTBETHI Ha 3alIPOCHI Cyﬁ’beKTOB MEPCOHAJIBHBIX JAHHBIX

5.1. B ciyuae npenocraBieHusi CyObeKTOM MEPCOHANBHBIX JAHHBIX, €70 3aKOHHBIM
npescTaBuTeNeM (PAKTOB O HETIOIHBIX, YCTAPEBIINX, HETOCTOBEPHBIX MIIM HE3aKOHHO
MOJIy4YE€HHBIX NIepCOHANBHBIX JaHHbIX 11Ikosa akTyanu3upyer, ucnpasiseT, OJOKHpYET,
yaaIseT WIK YHUYTOXKAeT UX U YBEJJOMIISIET O CBOMX JEHCTBUIX CyObEeKTa MepCOHATBHBIX
JTAaHHBIX.

5.2. [Ipu nocTmwkeHnn 1eneit 00paboTKH MEPCOHABLHBIX TAHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX TAHHBIX COIIacHs Ha 00pabOTKy MEPCOHATbHBIX JAHHBIX
[EPCOHAIIBHBIE TAHHBIE MTOAJIEKAT YHUUTOKEHHIO, €CIIM NHOE HE IIPEYCMOTPEHO JI0TOBOPOM,
CTOPOHOH, ToJTydaTeseM (BBIroI0NproOpeTaTeneM) o KOTOPOMY SIBISIETCS CYOBEKT
MEePCOHATbHBIX JTaHHBIX.

5.3. YHuuTOXKECHHE TOKYMEHTOB (HOCUTEIICH), COMCPIKAIINX EPCOHATBHBIC JaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUH € [lopsiikoM yHUUTOXKEHHS U 00€3IMYMBaHUS TIEPCOHAIBHBIX
naHHbIX [LIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCUTEJS IEPCOHANBHBIX JaHHBIX, B TOM YHCJIIE
MyTeM U3MEeNIbYEHUS IIpeiepe, CTUPaHUs WK GOPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. o 3ampocy cy0bekTa epCOHaIbHBIX JAHHBIX MU €0 3aKOHHOTO TPEJICTaBUTEIS
[lIkona coodmiaeT emy nHGpOpMaIHO 00 00padOTKE MEPCOHAIBHBIX JTAHHBIX CYOBEKTA B
CPOKH H B MOPSKE, YCTAHOBICHHOM 3aKOHOM.
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